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        02/01/2012
To

____________________________

____________________________

____________________________

Subject: Quotation for supply of safety bags (plastic)

Sir, 

This office has required 16000 Safety Bags plastic for dispatch of Answer Books. 

You are, therefore, requested to quote your lowest rate. The entire work is required to be completed within 7-10 days. The firms who are able to complete the work within specified time may send their quotation in the enclosed letter/format (Proforma A). Sealed Quotations may be dropped in the Tender Box kept at the ground floor near the Reception Counter latest by 16/01/2012 upto 2.30 P.M. The quotation will be opened on the same day at 3:00 P.M in the presence of the tenders who may like to be present. 

Yours faithfully, 

(ASHOK DHAWAN)

Asstt. Secy.(Admn.)

Encl: As above 
Proforma ‘A’

The Regional Officer

CBSE, 

PS, 1-2, Institutional Area, 

I.P Extension, Patparganj, 

Delhi- 110092

Subject: Quotation for supply of Plastic safety bags 

Sir, 

I/We/M/s _____________________________________________________ hereby submit tender for the supply of safety bags (plastic bags) and quote the lowest rates as per details given below. 

	S.No
	Description 
	Rate

	1. 
	16000 Plastic Safety Bags in the size of 24”X36” with Water proof/Dust proof (the weight must be 80 Kg.)


	@ Rs. ___________ per bags



	2. 
	VAT/Sales Tax etc. 
	@ Rs. ___________ on total admissible amount 



	3. 
	Cartage/delivery if any 
	@ Rs. ___________




I / We/M/s _____________________________________________________ undertake to supply the bags, in case my/our rates are approved/accepted as per schedule given to us. 

Signature of the Quotationer

Full address of the agency with pin code

WCT No. ____________


 _______________________________________

PAN No. ____________

             _______________________________________







_______________________________________





    Telephone No(s)  ___________________________________




Office/Residence _____________________________________




          Mobile No._____________________________________

Date: ______________

CENTRAL BOARD OF SECONDARY EDUCATION

REGIONAL OFFICE, DELHI

TERMS & CONDITIONS

1. No tender will be accepted after expiry date and time.

2. The rates should be quoted for delivery upto CBSE godown including all taxes.
3. The successful bidder will have to deposit Rs. 10000/-as Performance Security which will be forfeited in case Agency fails to supply the plastic bags as per schedule. This will be refunded only after satisfactory completion of work.
4. No advance payment will be made. The payment shall be made on production of bill after the satisfactory completion of the job through A/c Payee Cheque on receipt of bill in duplicate.

5. Samples of the bags can be seen at IInd floor, Room No. 207, ‘C’ Block of the office during office hours. 

6. The agency shall supply the bags within 7-10 days or as specified in the work order from the date of placement of order, to the store-keeper at CBSE, PS, 1-2, Institutional Area, Patparganj, Delhi- 110092

7. The rates quoted shall be valid for one year only but can be extended for another three year with the consent of both the parties. 

8. A penalty may be imposed by the Competent Authority @ 5% on the proportionate amount of bill against short and late supply or as deemed fit. 

9. Bill in duplicates should be submitted for payment within 15 days after the completion of allotted work. 

10. No advance payment shall be made. Payment against bills shall be made after the completion of the entire job. 

11. Pan Number of the agency must be given. 

12. TDS/WCT will be deducted from the bill as per rule. 

13. The Board reserves the sole right to accept and reject any or all tender without assigning any reason what  so ever. 

14. In case of dispute, the decision of Secy. /CM of CBSE shall be binding on both the parties. 

15. The jurisdiction for all kind of disputes will be Delhi/New Delhi. 
I, M/s ___________________  have quoted my/our lowest rates including all kind of taxes and the above terms & conditions S.No 1 to 15 are also acceptable to me/us.

 Signature of the Quotationer(s)

Name ____________________________________
Address ____________________________________

____________________________________

_________________________________

Mobile & Phone No. _____________________________

Dated:_________
